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• Register using an existing OH|ID (Agency Employees), or Microsoft Account. 
• External users, please register using your Email Address,click the Sign up now link.
Note: After registering your account you must always sign in using the same account.

STEP 1:
External User Email: Sign up now
• Enter your business Email Address, New Password then click the CREATE button.
  or;
• OH|ID (Agency Employees), and Microsoft Account: Skip to STEP 2.

TOS Touchpoint Registration
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STEP 2:
To verify your email address, click the SEND VERIFICATION CODE button. 

STEP 3:
You will receive an email on behalf of TOS Touchpoint Admin. Retrieve the 6-digit code. Enter the code 
in the box, then click the VERIFY CODE button. 

Check Your Email for 
the Verification Code

863961

Note: The verification code expires 
in 15 minutes. If your verification 
code expires prior to entering it, 
click the Send New Code button 
and repeat this step.



3

STEP 5: 
• Locate the PIBS app icon in the app library.
• Click the ADD APP button to load the PIBS app icon to your dashboard.
• The application will launch, and the PIBS icon will now be visible on your dashboard. 

FI User ManagerFunds TransferReparations Rotary

STEP 4: 
Enter the required fields and click the SAVE button. Note that required fields are indicated with a 
red (*) asterisk. Click on the My Dashboard link in the gray navigation bar.
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STEP 6: 
• The PIBS application is now available to use.
• Click My Dashboard to return to the loaded apps on your dashboard. 
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